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IHHOJTIO’KEHHUE O 3AIITUTE ITEPCOHAJIbHBIX TAHHBIX
MYHUUURATIEHO20 0100)ICENIHO20 00UIKOIbHO20 00PA308AMETIbHO20 YUPEIHCOCH U
oemckozo cada Ne 43 nocénka Buminéeozo MyHUUURAIbHO20 00PA308AH U
Cnasanckuil paiioun

1. O6mue nonoxKeHHUS

1.1. Hacrosimee Ilomoxxenune  pa3paboTaHO B COOTBETCTBHH  C
Koucrurynueir P®, TpynoseiMm komekcom P®, ®DenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 (B pen. ot 02.07.2021 Ne 355-@3) «O6 wunpopmarmu,
UHPOPMAIIMOHHBIX TEXHOJOTUSIX M O 3amure uHbopmarum», DenepanbHBIM
3akoHOM oT 27.07.2006 No 152-@3 (pen. ot 02.07.2021) «0 mepcoHaIBHBIX
naHHeIX», YkazoM [Ipesunmenta PO ot 06.03.97 Ne 188 (B pemakium ykazoB
Ilpesunenta Poccuiickoit ®enepanuu ot 23.09.2005 r. N 1111; ot 13.07.2015 . N
357) «OO6 yTBepXKIEHHHU IepeyHsl CBEACHHUH KOH(UICHIHATEHOTO XapaKTepa» u
IPYrMMU HOPMaTUBHEIMU ITPABOBBIMU aKTaMH.

1.2. Hacrosmee IlonoxeHue  ompenenser  HMOPSAOK  0OpabOTKH
IIEPCOHANLHEIX ~ JAaHHBIX  pPabOTHHMKOB B  MYHHUIIMIAIBHOM  OIOKETHOM
JOIIKONBHOM 00pa3oBaTeNbHOM yUPEKAeHUH AeTckuit cam Ne 43 jaiee 1Mo TeKCTy
- MBJIOY u rapantuu KOHQHIEHIHAIBHOCTH CBEAEHUN, IIPETOCTaBIAEMBIX
pPabOTHUKOM paboTOHATENIO.

1.3. IlepconanbHble faHHBIE PabOTHHKA SBISIOTCS KOH(HUIEHIHATLHOMN
uHpOpMAaITHEii.

2.1lonsiTHE H COCTaB NMEPCOHANLHBIX
JAAHHBIX pa0OTHHKA
2.1. IlepcomancHbple JaHHBIE pabOTHHWKA - HHPOPMAIUI, HEOOXOTAMAs
paboTo/aTeNIO B CBA3H C TPYJOBBIMU OTHOLICHUSMH U KACAIOIIASCS KOHKPETHOTO
paborruka. K nepcoHanbHEIM JaHHEIM PaGOTHHKA OTHOCSITCS:
- (bamuims, MM, OTYECTBO, IOX, MECSI, JaTa M MeCTO POXXICHUS, a
TaIOKE MHBIE JaHHBIE, COMIEPIKAIIMECS B YAOCTOBEPEHUH JINIHOCTH PabOTHHKA;
- JTaHHbBIC O CEMEHHOM, COLIMAIEHOM U UMYIIECTBEHHOM ITOJIOKEHUM;
- nmaHHpIe 06 06pa3soBanuMy paGOTHWKA, HATHYNY CIIENHATLHEX 3HAHMII
WIIH NIOTOTOBKH;

- JaHHBIC O HpO(l)eCCI/II/I, CIIENHAJIBHOCTHU paGOTHI/IKa;
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- CBEIICHUS O TOXOJaX pabOTHHKA;

- NaHHBIE MEAUIIMHCKOTO XapakTepa B CIydasX, MpelyCMOTPEHHBIX
3aKOHOJIATEILCTBOM;

- JaHHBIE O WIeHax CeMbU PabOTHHUKA; w

- IaHHBIE O MECTe JKHTENbCTBA, IOYTOBEIHM ampec, TenehoH paboTHUKA,
a Tak)Ke YIEHOB ero CEMbH;

- TaHHBIE, COAEp)Kallecs B TPYNOBOM KHIDKKE pPa0OTHHKA M €ro
JTHYHOM JIeJle, CTPaxOBOM CBUJETENIbCTBE TI'OCYNAapCTBEHHOIO IIEHCHOHHOIO
CTPaxOBaHWUsI, CBUAETEIHCTBE O IIOCTAHOBKE Ha HAJIOTOBLIA YUET;

- IaHHBIE, COJIEpIKaIlfecss B HOKYMEHTaX BOMHCKOIO ydera (IpH HX
HATHYWH);

- WHLIE IIEPCOHANBHLIE J[AHHBIE, IIPH OIpeIeleHHH o0beMa H
colepKaHUs KOTOPBIX paboToaaTelh PyKOBOACTBYeTCs HacToamuM [lonokennem
1 3aKOHOIATeILCTBOM PD. '

3. O6paboTka nepcoHaNbHBIX
JaHHBIX pAa0OTHHKA

3.1. OOGpaboTka IIEpCOHANBHBIX [aHHBIX pPa0OTHHKA - IIOIy4YEeHHE,
XpaHeHHe, KOMOWHHpOBaHWe, Iiepefada WM J000e [pyroe HCIOIb30BaHKe
TIepCOHAIBHBIX TAaHHBIX PaOOTHUKA.

O6paboTKka TMEPCOHATBHBIX MAHHBIX pabOOTHHKAa OCYINECTBIAETCS I
obecriedyeHusT COOJIIONCHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
cofieficTBUS pabOTHUKY B TPYIOYCTpOUCTBE, 00yUeHUHU, IIPOJIBIIKEHUH TI0 CIIyk0e,
obecriedeHust JIHYHOM OGe3omacHOCTH pabOTHWKA, KOHTPOJS KadecTBa W
KOJIMYECTBA BBIINOIHAEMON paboThl U oOecredeHus] COXPaHHOCTH KMYINECTBA,
OIIATHl TPYZa, IIOIB30BAaHUS JIBIOTaMH, [IPEAyCMOTPEHHBIMU 3aKOHOIATEIHCTBOM
P® u axtamu pabotomarens.

3.2. PaboromaTens He UMeeT TIpaBa IOdy4aTb W 0OpabaThIBaTh
IIEpPCOHANBHBIE JaHHbIE PaOOTHHKA O €ro MOJUTUYECKHX, PETUTHO3HBIX U HHBIX
yOeXKIEeHHAX K YaCTHOM JKM3HU. B ciydasx, HENOCPEICTBEHHO CBA33aHHBIX C
BOIIPOCAMHM TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUU cO cT. 24 Kouctutymuu PO
paboTozaTens BIpaBe IONydaTh W 00OpabaTeIBaTh JAaHHLIE O YACTHOM IKHU3HH
paboTHHUKA TOJIBKOC €ro IKUCHBMEHHOTO COTJIacHsl.

PaboTomarens He MMeeT IpaBa IMOJNydYaTh U 0OpabaTHIBaTh MEPCOHANLHEIE
JaHHble pabOTHUKA O €ro UYICHCTBE B OOINECTBEHHBIX OOBEIUHEHUSIX WIH €ro
MPO(COIO3HON IeSITETPHOCTH, 3a WCKIIFOUCHHEM CIYYaeB, IIPeyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

[Tpu HpI/IHa}ITI/II/I. pelleHuH, 3aTpardBaloUX WHTEpPechl pabOTHHKA,
paboTomarens HE HMeeT IIpaBa OCHOBBIBATHCS HA IIEPCOHAIBHBIX HaHHBIX



PabOTHHKA, MOTYYEHHBIX HCKIIOYUTEIBHO B PE3yNbTaTe UX aBTOMATH3HPOBAHHOMN
00pabOoTKU UK 3IEKTPOHHOI'O MOIyYEeHHS.

3.3. Ha ocnoBamum HOpM TpymoBoro komekca P® (ct. 86), a Tarke
MCXOIs M3 IOJOXKEHUH 1. 2 cT. 6 DemepanpHoro 3akona «O IepcoHambHBIX
TaHHBIX» 00paboTKa MepCOHANBHEIX JaHHBIX OCYIIECTRIsETC paboTonaTeeM Ge3
MHACEMEHHOT0 COTrIacksi pabOTHHKA, 38 HCKIFOYEHHUEM CITyYaeB, IPeLyCMOTPEHHBIX
(enepanpHBIM 3aK0HOM. [Toiyuyenue

3.4. Bce mepcoHalbHBIE [aHHBIE O paboTHHKE pabOTONATENH MOXKET
[IOJIyYUTh Y HETO caMoro.

3.5. Pabornuk 00sg3aH IIpefOCTaBIATH pPabOTONATENIO JJIOCTOBEPHBIE

CBEIIEHMI O cebe U CBOEBPEMEHHO coo0INaTh eMy 00 WM3MEHEHHH CBOHMX

TIEPCOHANBHEIX NaHHBIX. PaboTomaTens MMeeT MpaBo MPOBEPSITH IOCTOBEPHOCTE
CBEIIEHMH, IIPENOCTAaBIIEHHBIX pPaOOTHUKOM, CBepsis NaHHEBIE, MPeIOCTaBICHHEIE
PabOTHHKOM, C UMEIOIUMHUCS y pabOTHHKA JOKYMEHTAMH.

3.6. B cnyuasx, xorma paboTomaTellb MOXXET ITONYyYHTh HEOOXOIMMBIE
IepCOHANbHEIE JaHHbIE paOOTHUKA TOJBKO y TPEThETo Jwia, paboTomaresb
IOJDKEH YBENOMHUTH 00 3TOM pPa0OTHHMKAa W TIONYYHTH OT HETO IHCHMEHHOE
CorJlacHe II0 yCTaHOBJIEHHOU dopMe.

PaboronmaTtens 00s3aH cooOIMTE pabOTHHKY O MelsIX, crocobax u
MCTOYHMKAX TIOJNyYEeHUs] TIEPCOHAJbHBIX [HAaHHBIX, a Takke O XapakTepe
IIOJITIKAIUX TIOJYYEHHIO IIEPCOHANBHBIX NAaHHBIX W BO3MOXHBIX ITOCIIEICTBHUIX
OTKa3a pPabOTHWKA [aTh MHCHMEHHOE COIVIACHE HA WX IIONydeHHe. XpaHeHWe
MIEPCOHANBHBIX TaHHBIX pabOTHHKA

3.7. llepconanbHble NaHHBIE PAaGOTHHKA XPAHATCA B OTHENE KaZpoB B
NHYHOM Zeiie paboTHuKa. JIMyHBIe fea Xxpadarcs B 6YMaKHOM BHJE B HalKaxX W
HaXOJSTCsL B celi(e MM B HecropaeMoMm Iukady.

IlepconansHble paHHBIe paGOTHHKA B OTIENe KalpoOB XPAHSTCS TAaKkKe B
SJIEKTPOHHOM BHJIE Ha JIOKAIBHOM KOMIIBLIOTEPHOM ceTH. JIOCTYI K SIeKTPOHHBIM
0asaM  JMaHHBIX,  CONEPXKAIMM  II€PCOHATbHBIE  JAaHHbIE PabOTHHUKOB,
obecrieunBaeTCs CHCTEMOH mapoied. Ilapony yCTaHABIWBAIOTCS HAYAILHHKOM
OTAeNa KaJpOB M COOOIIAIOTCS MHAMBHAYATBHO COTPYIHUKAaM OT/eNa KaipoB,
HUMEIOUM JOCTYI K TIEPCOHAIBHBIM TaHHBIM PabOTHUKOB.

3.8. Corpynnux paboTomaTens, WUMEIOIMH IOCTYI K [IEpCOHAIBHEIM
JQHHBIM ~paOOTHUKOB B CB3M C WCIONHEHHEM TPYLOBEIX OBS3aHHOCTEH:
obecreunBaeT XpaHeHHe HHMDOPMAIUH, COIEpIKALIEH IIEPCOHANIBHBIE TaHHEBIE
paboTHNKA, HCKITIOYAIOIIee JOCTYTT K HMM TPEThHX JIHII.

B orcyrcTBue coTpynHmka Ha ero paGoueM MecTe He IOIDKHO OBITH

HOKYMEHTOB, COAEp-Kallux I[IE€pCOHAIbHBIE IaHHEIC pa6OTHI/IKOB (CO6JIIOI[€HI/IC
«IIOJIMTHKH YUCTBIX CTOJIOB)));



- IIPU yXOJIe B OTIIYCK, CIy>)kKeOHOM KOMaHIMPOBKE M MHBIX CIIydasx
IUTUTENIEHOTO OTCYTCTBUS DPaOOTHHMKA Ha CBOeM pabodeM MecTe OH 00s3aH
nepenaTh MOKYMEHTBI M WHbIE HOCUTENH, COAEepIKalllhe IIepCOHAJBHBIE NaHHBIE
pabOTHHKOB, JIHIly, Ha KoTopoe JokampHEIM aktoM MBJIOY (mpukasowm,
pacrnopsbkeHreM) OyIeT BO3JI0KEHO UCIIOIHEHUE ero pr,I[OBBIX 00s13aHHOCTEH.

3.9. JlocTym K IepCOHaIbHBIM JaHHBIM PaOOTHHKA UMEIOT COTPY IHUKH

paboTomareis, KOTOPbIM I[epCOHANbHBIE JaHHBIE HEOOXONMMEBI B CBSI3H C
VICTIOJIHEHMEM MIMHU TPYIOBBIX 00SI3aHHOCTEH COTNIAacHO MEPEYHIO TODKHOCTEN.

B mensxX BBIIOJHEHHS OPYYEHHOTO 3aJaHUs Ha OCHOBAHHM CIIyXKeOHON
3aIMCKHU C ITOJIOKUTENLHOM pe3ooiueii 3apeaytomero MBJIOY noctyn K
IIePCOHANBHBIM ~ TaHHBIM paOOTHHKA MOXET OBITh MpPEeJOCTaBICH HHOMY
COTPYIHHKY, JO/DKHOCTH KOTOPOTO He BKIMOYeHa B IlepeueHb MOIDKHOCTEH
COTPYIHUKOB, HMEIOIIUX AOCTYII K IIEPCOHAIBHBIM JQaHHBIM paboTHUKa
MBJOY, u KOTOpOMY OHHM HEOOXOAMMEI B CBS3U C HCIOJHEHHEM TPYHOBBIX
00s13aHHOCTEH.

3.10. B ciydae eciiu pab0TO/IATEINIO OKA3bIBAIOT YCIIyTH OPUIHMIECKUE u
Qu3MUecKHWe JMIAa HA OCHOBAaHMH 3aKIIOYEHHBIX JOrOBOPOB (MO0 HHBIX
OCHOBaHMI) W B CHJy NOAHHBIX JIOTOBOPOB OHM HOJDKHBI HMMEThb JOCTYI K
MepCOHANBHBIM JTaHHBIM paboTHHKOB MBJIOY, TO COOTBETCTBYIOIIHME aHHbIC
IPENIOCTABISIIOTCS  paboTomareneM TONBKO IIOCHE IOANKCAHWS C HUMH
COIJIAIIEHHUs O HEpas3IJalleHud KOH(DUIeHITMaTbHON HH(POPMAaLIHH.

B HCKIIOYUTENBHBIX CIIydasX, WUCXOHS W3 JOTOBOPHBIX OTHOIICHHH C
KOHTpPareHTOM, JIOITyCKAaeTCsl Hajluduhe B JOrOBOpaxX IIyHKTOB O HepasIilallleHuu
KOH(pUACHIIMAILHONH HHPOpPMAaIlUU, B TOM YHUCIE IpeayCMaTpPUBAIOIIMX 3aIUTY
IIEPCOHAIIBHBIX TaHHBIX pabOTHUKA.

3.11. Ilpouenypa odopmieHHus [AOCTyla K IIEPCOHANBHBIM ITaHHBIM
paOOTHHKA BKIIIOYAET B CeOs:

- O3HaKOMJIEHHe paOOTHHUKA MO pocTUch ¢ HacTosmuM [Tonoxxenuem;

- UCTpeOOBaHWE C COTPYOHHKA (32 WCKIIOUYEHHEM TeHEePaIbHOTO
IUPEKTOpa) IMMCbMEHHOIo 00s3aTenbcTBa O COOIOICHUM KOH(DUIECHINATBHOCTH
[IEPCOHAJIBHBIX [aHHBIX pab0OTHMKAa U COONIIONEHWM TpPaBWI HX 00pabOTKH,
IIOATOTOBJIEHHOT'O T10 YCTaHOBIIEHHOH (hopme.

3.12. CotrpynHuku paboTomarens, HMEIOIIKe IOCTYH K TIePCOHATbLHBIM
IAHHBIM pabOTHHKOB, UMEIOT MPaBO IMOJyYaTh TOJNBKO TE€ IEPCOHAIBHEBIE JaHHBIE
paboTHMKA, KOTOpbIE HEOOXOIWMBI UM JUISl BBITOJHEHUS! KOHKPETHBIX TPYIOBBIX
bYHKITHH.

3.13. T'eHepanbHBIf IMPEKTOP, WIEHBI CoBeTa aupekTopoB O6mecTsa
HUMEIOT IIPaBO JOCTyIla KO BCEM IIEPCOHANBHBIM TaHHBIM pa0OTHHUKOB.

3.14. [lomyck K IEpCOHAIbHBIM JaHHBIM pa0OTHHKA OPYIHX COTPYIHHKOB



paboTonarens, He HMEIOIINX HaIeXKaluM 00pa3oM O(QOPMIEHHOIO IOCTYIIa,
3aIperaeTcs.

3.15. PaboTHHK MMeeT IIpaBO Ha CBOOOAHBIN OECIUIATHBIM JOCTYI K CBOMM
IIEPCOHATIBHBIM JaHHBIM, BKIIIOYAs IIPABO Ha MOJydeHHe KOIUH JIF000# 3amucu” (3a
WCKIIFOYEHWEM  CIlydaeB,  HPeLyCMOTPEHHBIX  (elepalbHBIM  3aKOHOM),
COZEpXKalllell ero IepcoHaabHBIe JaHHBle. PaOOTHHMK KMeeT IpaBO BHOCHUTH
IpeIoAKEeHHs 110 BHECEHUIO U3MEHEHHM B CBOU JIaHHBIE B Cllydyae OOHapyXeHUS B
HUX HETOYHOCTEH.

3.16. Otmexn xagpoB BIpaBe IepefaBaTh IepCOHANbHEIE JaHHbIe paOOTHUKA
B OyXTaJITepHIO U WHBIE CTPYKTYpPHEIE TIOApa3[eNieHusl B cliydyae HeoOXOIUMOCTU
UCTIONTHEHWs] COTPYIHUKAMH COOTBETCTBYIOIIUX CTPYKTYPHBIX IIOApa3felleHui
CBOUX TPY/IOBEIX 0053aHHOCTEM.

[Ipu mepemade mepCOHANBHBIX AaHHBIX PAOOTHUKA COTPYIHUKU OTZEINa
KaJpOB MPemylpexaaioT JHI, MOMyJYarolluX JaHHYI0 HH(OPMAIUIO, O TOM, 4TO
3TH [aHHble MOTYT OBITH HCITOJNB30BaHbl JIMIIb B LENAX, OII KOTOPBIX OHHU
COOOIeHbI, ¥ HCTPeOYIOT OT O9TUX JHMII IHUCBMEHHOe O005I3aTeNbCTBO B
cootBeTcTBUH C II. 3.11 HacTtosmero [lonoxenus.

3.17. Ilepemaua (obmeH © T. [A.) THEPCOHANBHBIX JAHHBIX MEXIY
NOJIpa3/ieNIeHusIMU pab0TONaTeNsl OCYIIECTBISETCS TOIBKO MEXIy COTPYIHUKAMU,
HMEIOIIUMHE OCTYII K IIePCOHAIBHBIM JIaHHBIM paOOTHHUKOB.

JlocTyIl K IepCOHaNbHBIM JaHHBIM PAOOTHUKA TPEThUX JHUIl ((PU3NUECKUX U
FOPUIUIECKUX )

3.18. Ilepemada mepcOHaNBHBIX JaHHBIX pabOTHHUKA TPETBUM JIHIIAM
OCYIIECTBILIETCSI TOJNBKO C IIMCBMEHHOIO COrNlachsi pPabOTHUKA, KOTOPOE
o(OpMILIETCS 10 YCTaHOBJIEHHON (GOpMe M JOIDKHO BKIFOUATE B CEOS:

(hammIIHIO, MMsI, OTYECTBO, afpec pabOTHUKA, HOMEP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSOMIEr0 €ro JIMYHOCTh, CBEINEHWsS O JaTe BBIOAYHd YKa3aHHOI'O
JIOKYMEHTa ¥ BBIIABIIEM €r0 OpPTaHe;

- HavMEHOBaHWe M azapec paboTojaarens, MOIYYAIONIErO COIIache
paboTHHKA;

- LIEJIb NIepelayyl IePCOHATBLHBIX JaHHbIX;

- IIepeueHb IEePCOHAIBHBIX [aHHBIX, Ha Iepeadyy KOTOPHEIX [JaeT
coriacue pabOTHUK;

= CPOK, B TEYEHHE KOTOPOTO HeﬁCTByeT Corjracue, a TakxKe ImopsAgoK €ro
OT3BIBA.

3.19. He momyckaercs Tmepenada IIepCOHANBHBIX NAHHBEIX paOOTHHKA B

KOMMEPYECKUX IIeiAX 0e3 ero IHCBMEHHOTO COIacusi, O(GpOpPMIEHHOTO IO
yCTaHOBJIEHHOU (opme.

3.20. Corpymuuku paboTozaTelsi, Mepeialoliue IMEPCOHANbHBIE NaHHBIE



pabOTHHUKOB TPeTPHM JHLAM, [OJDKHBI MepelaBaTh WX ¢ 00S3aTelbHBIM
COCTaBICHHMEM aKTa MpueMa-Tiepefadd JOKYMEHTOB (HHBIX MaTepHaTbHBIX
HOCHTENEH), CoepIKaIlliX epCOHANbHBIE MaHHble PAGOTHHKOB. AKT COCTABIISETCS
TIO0 YCTaHOBJICHHOU (DOpMeE U JIOIDKEH COIEPIKATE CIIEAYIOIIIe YCIOBHSL: ’

- yBEIOMJICHHE JIMIA, IOJy4Yalollero JaHHBIE JOKYMEHTHI 00
00S13aHHOCTH MCIIOIB30BAHHS IIONYYEHHON KOH(GHUIEHIHATEHON WHHpOPMAIAH
JIMIIE B LENSIX, I KOTOPBIX OHA COO0IIeHa;

IpemynpexieHie 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCIIOIb30BaHKe
JTaHHOW KOH(HIEHIMANbHOH HH(OPMAIMH B COOTBETCTBUH C (elepalbHBIMU
3aKOHaMHU.

Ilepenauya NOKyMEHTOB (MHBIX MaTepPHAalbHBIX HOCHTENEH), COmEpIKAIIUX
IEePCOHATBHEIE JaHHbIE PAaOOTHUKOB, OCYIIECTBISETCS MPH HAIUYWK Y JIHIIA,
YIIOJTHOMOYEHHOT'0 Ha UX TOJyYEHHE:

- Jnorosopa Ha okazanue yciayr MbJIOVY;

- COIIalIeHUs] O HepasINalleHuH KOH(UIeHIHANbHOW HH(OpPMAIINH,
b0 Hanu4Me B JIOTOBOPE C TPETHUM JIMIOM IIYHKTOB O HepasIJIallleH’n
KOH(UICHIHATBHON HHGOPMALUK, B TOM YHCIE IPEIyCMATPUBAIOIINX 3aIIUTY
IIEpCOHAJIBHBIX TAHHBIX PaOOTHHKAE;

- IIHChMAa-3a1Ipoca OT TPETHEro JHIla, KOTOPOe IODKHO BKIIOYATH B
cebs yKasaHWe Ha OCHOBaHMS IONy4YeHWs JOCTylla K 3alpalldBaeMoit
MH()OPMaIMH, cofepIKallell IepcoHanbHbIe IaHHbIe pabOTHUKA, ee TTepedeHb, Ieb
ucronb3oBanus, @. M. O. ¥ IOIMKHOCTH JHIIa, KOTOPOMY MOPYYAeTCsl IIOIyIHTh
JIaHHYIO UH()OPMAIIHIO.

OTBeTCTBEHHOCT 32 COONIOJEHHE  BBINIEYKA3aHHOTO  IOPSIIKA
IPEIOCTABIEHNS IEPCOHANIBHBIX NAHHBIX paboTHHUKaA ObIecTBa HeceT pabOTHHK, a
TakKe  PYKOBOIMTEIb  CTPYKTYPHOIO  IIOJpA3NeliCHUs, OCYIIECTBIAIOIIETO
epeaady NepCoOHaIbHEIX JAHHBIX PAOOTHHUKA TPETHUM JIHIIAM.

3.21. IlpexcrasuTeno paGoTHHKA (B TOM YHCIE aIBOKATY) HepCOHAIBHBIE
AQHHBIC  MEPENaloTCs B MOPANKE,  yCTAHOBIEHHOM  JEHCTBYIOIIHM
3aKOHOZAaTeNbCTBOM M HacrosamuM Ilonoxennem. Mudopmarms nepenaercs mpu
HAJIMYHMU OJHOTO U3 TOKYMEHTOB:

- HOTapuallbHO  yIOCTOBEPEHHOH  JOBEPEHHOCTH  IIPENCTABUTEINS
paboTHUKa;

- [IMCBMEHHOTO 3asBICHUsI paOOTHMKA, HAUCAHHOTO B IPUCYTCTBHH
COTpyAHMKa OTHeNa KaapoB paboTomaTenst (ecid 3asBieHHE HAMHUCAHO
pabOTHHKOM He B IIPHCYTCTBHHE COTPYAHHKA OT/ENa KagpOB, TO OHO JOJIKHO OBITE
HOTapUaEHO 3aBEPEHO).

JIOBEpEHHOCTH ¥ 3aSBIEHHUS XPaHATCA B OTJAeNe KaJpoB B JIMYHOM JejIe
paboTHUKa.



3.22. IlpenocraBneHue IIEpCOHAIIBHBIX TaHHBIX paboTHUKA
TOCYZapCTBEHHBIM OpraHaM MPOU3BOJUTCA B COOTBETCTBHM C TpeGOBaHUAMHU
JEWCTBYIOIIEro 3aKOHOATeIbCTBA M HACTOSIIUM I10JI0)KEHHEM.

3.23. TlepcoHanbHble NaHHBIE PaOOTHHKA MOTYT OBITH IIPENOCTaBICHEI
POJICTBEHHMKAM MM WIEHAM €ro CeMbH TOJNBKO C IHCHMEHHOTO Da3pelleHus
CaMoro pabOTHHKA, 32 WCKIIOYEHHEeM CIIydaeB, KOT[a Iepenada IepCoOHaNIbHBIX
JNaHHBEIX  paboTHMKa 0e3 ero coriacusi JOIYyCKaeTcs JIeHCTBYIOIIUM
3aKoHOZAaTeNbCTBOM PO.

3.24. JlIoKyMeHTEI, cozieprKalliie IIepcoHalbHbIe' JaHHBIe PabOTHHKA, MOTYT
OBITH OTIPaBIIEHEI Yepe3 OpraHu3aIuio (eaepalibHON MoYTOBOM cBs3u. IIpu sTOM
. DokHa OBITH ofecriedeHa MX KOH(GUICHIIHATBHOCTH. JIOKYMEHTHI, COIEpIKAIINe
[IEPCOHAJIBHBIE JaHHBIE, BKIAABIBAIOTCS B KOHBEPT, K HEMY IpUIIaraercs
CONPOBOJAUTENBHOE IHCBMO. Ha KoHBepre pemaercs HagOUCh O TOM, YTO
CONepXKMMOe KOHBEpTa SBIAETCA KOHGbUICHIMANbHOM wMHbopManuel u 3a
HE3aKOHHOE ge pasriiaiieHue 3aKOHO/IaTeIbCTBOM IIpeyCMOTpeHa
OTBETCTBEHHOCTE. Jlajlee KOHBEPT C COIIPOBOJUTENLHEIM IIUCEMOM BKIIAIBIBAETCS
B IPYIrOf KOHBEPT, Ha KOTOPBINA HAHOCSTCS TOJIBKO PEKBU3UTHI, IPEAyCMOTPEHHBIE
IIOYTOBBIMY IIPaBUJIAMH JIJIS 3aKa3HBIX IIOYTOBBIX OTIIPABICHUM.

4. Opranu3zanusi 3al[UTHI MEePCOHATbHBIX
JaHHBIX pa0OTHHKA
4.1. 3ammra mepcoHaNbHBIX JaHHBIX PabOTHHKA OT HEMPABOMEPHOIO HX
UCTIOIb30BaHMS UM yTPaThl oOecreunBaeTcst paboTogaTeneM.
4.2.  OOIyi0 OpraHM3alldIO 3aIUTH IEPCOHAIBHBIX TAHHBIX PaOOTHHKOB
OCYIIECTBIIIET HaYaJIbHUK OTIeNa KaapoB.
4.3. HauanpHUK OT/ENa KafpoB 0OeCIeylBaeT:
- O3HaKOMJICHHE COTPYIHHKA IO POCIUCH C HACTOSANMM [ lomoKeHneM.
Ilpy Hanu9uu WHBIX HOPMATUBHBIX aKTOB (IPUKA3bl, DPACIOPSIKEHHS,
VHCTPYKIMM U T. IL), PErylupyloIMX oOpaGOTKy W 3aluTy HepCOHATBHBIX
JaHHBIX PabOTHUKA, C JAHHBIMH aKTaMU TaKXKe MPOM3BOMHUTCS O3HAKOMIICHEE
COTPYIHUKA ITOJT POCITHCE;
- HCTpeOOBaHNE C COTPYIHHUKOB (32 UCKIIOYEHHEM JIMII, YKa3aHHBIX B 1.
3.13 macrosmero IlofoXkeHHs) NHUCBMEHHOTO OOS3aTENLCTBA O coOIroIeHu U
KOH(UIEHIMANIBHOCTH IIEPCOHAIBHEIX JAHHBIX PAOOTHUKA U COBIIIOICHIH IIpaBUII
ux 06paboTkw;
- OOIIMH KOHTPOJIL 32 COOMIOIEHHEM COTPYTHUKAMH PabOTORaTENs Mep
I10 3all[UTe [TEPCOHANBHBIX TaHHBIX PaOOTHHUKA.
4.4. Opr'aHma,upHo U KOHTPOIE 3a 3allUTON IEePCOHATBHBIX aHHBIX
pabOTHHKOB B CTPYKTYPHBIX [OIpA3NENEeHUsX pPaGOTONATENs, COTPYIHUKH



KOTOPBIX MMEIOT JOCTYI K II€pCOHaIbHBIM JaHHBIM, OCYIIECTBIISAIOT MX
HEIOCPEICTBEHHBIE PyKOBOIUTENIH.

4.5. 3ammure mogiexar:

- HHGOPMAITUS O TIEPCOHATBHBIX JJAaHHBIX PA0OTHUKA; .

- JOKYMEHTEI, COZIEPIKAIle IEPCOHATBHBIE TaHHbIe pabOTHHKA;

- TepCcOoHaIbHbIE TaHHbIE, CONEPIKAIIUECS Ha DIIEKTPOHHBIX HOCUTEILIX.

4.6. 3amura CBENEHMH, XpaHAIMIMXCS B OJIEKTPOHHBIX 0Oa3ax JaHHBIX
paboTtomaressi, 0T HECaHKIIMOHUPOBAHHOIO HOCTYyIIa, UCKAXKEHUS M YHHITOXKEHH
nHGOPMALIUK, a TaKKe OT WHBIX HEIPaBOMEPHBIX [eWCTBUH oOecIrieynBaeTcs
pasrpaHMYeHHEM IIpaB ITOCTYIA C HUCIONL30BAaHUEM YYCTHOM 3aIlMCH U CHCTEMOM
MapOoJIeH.

5.3akn04uTeIbHbIE MOJIOKEHHS

5.1. HWusle mpaBa, OOS3aHHOCTH, NEWCTBHA COTPYTHHKOB, B TPYyHOBBIE
005I3aHHOCTH KOTOPEIX BXOAUT 00paboTKa IepCOHANBHBIX JaHHBIX pabOTHHUKA,
OIPEETSIFOTCS TaKXKe JODKHOCTHBIMY HHCTPYKITUSIMH.

5.2. Jluma, BUHOBHBIE B HApYyIIEHWH HOPM, PETYIHPYIOIMIMUX IOIy4YeHUE,
06pabOoTKy ¥ 3alllUTy MEePCOHANBHBIX TaHHBIX PaOOTHMKA, HECYT MaTepHalbHYIO,
IVMCHUILIHHAPHYIO, aIMUHUCTPATUBHYIO, IPaXkIaHCKO-IIPABOBYIO WIIA yTOJIOBHYIO
OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBIEHHOM (elepalbHbIMU 3aKOHAMHU.

5.3. Pasrnamenue nepcoHaNbHbIX AaHHBIX padoTHHKa MBJIOY (mepenaua
UX TIOCTOPOHHMM JIIaM, B ToM uuciie pabotHrkaM MBJIOY, He UMeOMUM K HUM
JOCTyIIa), WX IIyOJIMYHOE pPacKpBITHE, yTpaTa AOKYMEHTOB U MHBIX HOCHUTENEH,
comep)kaluxX TIepCOHANbHBIE MaHHble pabOTHHKA, a TakKe HHblEe HapylIeHUsd
oOsi3aHHOCTEM 10 UxX 3amure U 00paboTKe, YCTAHOBIEHHBIX HACTOSLIUM
[Tonmoxxenuewm, JIOKANbHBIMU HOPMAaTUBHBIMHU aKTaMu (mpukazamu,
pactiopsbxkenussMu) MBJIOY, BieKyT HalOXXEeHHE Ha COTPYIHUKA, HMEIOIIEero
JOCTYII K NEPCOHAIBHBIM JJaHHBIM, TUCIUILUIMHAPHOTO B3BICKAHWS — 3aMeYaHMsl,
BBITOBOPA, YBOJIbHEHMUS.

Cotpynauk paboromarensi, UMEIOIIUA JOCTYI K TMEPCOHATBHBIM IaHHBIM
paOOTHHKA ¥ COBEPIIMBIINY yKa3aHHBIA AUCHUILUIMHAPHBIA IPOCTYIIOK, HECeT
IIOJIHYIO0 MaTepUaJbHyI0 OTBETCTBEHHOCTD B Cllydae NMPUUMHEHUS ero AeHCTBUIMU
ymepba paboronaremnto (1. 7 ct. 243 Tpynosoro xogexca PD).

5.4. CotpynHuku paboromaresisi, WMEIOIIHE OOCTyI K IE€pCOHAIbHBIM
JaHHBIM pa0OTHHKa, BUHOBHBIE B HE3aKOHHOM pasTjIallleHuH WM UCIIOJIb30BaHUH
IIEPCOHANBHBIX JaHHBIX paboTHUKOB paboTomartens 6e3 corimacusi paOOTHUKOB U3
KOPBICTHOM WJIM MHOM JTUYHOM 3aMHTEPECOBAHHOCTU W MPUUYUHUBIINE KPyITHBIMA
yiep0, HecyT };ronoBHy}o OTBETCTBEHHOCTH B COOTBETCTBHUM CO CT. 183
YronosHoro xonexca POD.



